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BOCC CONTRACT 
APPROVAL FORM 

APPROVALS PURSUANT TO NASSAU COUNTY PURCHASING POLICY 

1. _____________________________ ___________ 3. _____________________________ ___________
    Department Head/Contract Manager     Date      Procurement     Date 

        (Signature required only if procurement related) 

2. _____________________________ ___________ 4. _____________________________ ___________
    Office of Mgmt. & Budget      Date  County Attorney        Date 

COUNTY MANAGER – FINAL SIGNATURE APPROVAL 

   __________________________________ _______________ 
 County Manager   Date 

SECTION 1 - GENERAL INFORMATION 
Requesting Department: ________________________________________ Contact Person: ______________________________ 
Telephone: ____________________________________ Email: ____________________________________________________ 

CONTRACT 
TRACKING NO. 

SECTION 2 - VENDOR INFORMATION 
Name: __________________________________________________________________________________________________ 
Address: ________________________________________________________________________________________________ 
City: ___________________________________________________ State: ___________________ Zip Code: _______________ 
Vendor’s Administrator Name: _________________________________________ Title: ________________________________ 
Telephone: ____________________________________ Email: ____________________________________________________ 

SECTION 4 - CONTRACT INFORMATION 
Contract Name: ___________________________________________________________________________________________ 
Short Description of Product(s)/Service(s) Being Requested: ________________________________________________________ 
________________________________________________________________________________________________________ 

(GOODS AND/OR SERVICES TO BE PROCURED, PHYSICAL LOCATION, ETC.) 

Procured Method:    ☐Quotes    ☐ITB    ☐RFP    ☐RFQ    ☐Piggyback    ☐Exemption    ☐Sole Source    ☐Single Source
☐Other:  _________________________________________________________________________________________________
Amount of Initial Contract Term: _____________________________________________________________________________ 
Amount of Renewal Options (if applicable): Year 1: ____________________ Year 2: ____________________ 

Year 3: ____________________ Year 4: ____________________ 
Total Amount of Contract (Initial Term + Renewal Options): ________________________________________________ (Estimate if necessary) 
Account Number: __________________________________________________________________________________________ 
Source of Funds:    ☐County    ☐State    ☐Federal    ☐Other: _______________________________________________________
County Authorized Signatory:    ☐BOCC Chairman    ☐County Manager
(IDENTIFY WHO WILL SIGN CONTRACT ON BEHALF OF BOCC) 

SECTION 6 – AMENDMENT INFORMATION 
Contract Tracking No: _______________________________ Amendment No: _________________________________________ 
Type of Amendment:     ☐Renewal       ☐Time Extension with Increase       ☐Time Only Extension      ☐ Additional Scope
☐ Supplemental Agreement       ☐Other: _______________________________________________________________________
Contract Amount with Previous Amendments: ________________________ Amount of this Amendment: ___________________ 
New Contract Amount including this Amendment: _______________________________________________________________ 
Account Code Change From: ___________________________________ To: __________________________________________ 
County Authorized Signatory:    ☐BOCC Chairman    ☐County Manager
(IDENTIFY WHO WILL SIGN AMENDMENT ON BEHALF OF BOCC) 

 

SECTION 3 – VENDOR AUTHORIZED SIGNATORY 
Authorized Signatory Name: ___________________________________ Title: ________________________________________ 
Authorized Signatory Email: _________________________________________________________________________________ 
(IDENTIFY WHO WILL SIGN THE CONTRACT ON BEHALF OF THE VENDOR. OFFICER/DIRECTOR WITH AUTHORITY TO BIND COMPANY.) 

 

SECTION 5 – INSURANCE 
Insurance Category:    ☐Category L    ☐Category M    ☐Category H    ☐Other: _________________________________________
 

Risk Manager Initials: ________ 

CM3387-A5

Planning Department Elizabeth Backe

(904) 530-6320 ebacke@nassaucountyfl.com

Community Planning Collaborative, LLC

221 N Hogan Street, Suite 237

Jacksonville FL 32202

Adrienne Burke Principal/Owner

(904) 577-0255 adrienne@planningcollab.com

Adrienne Burke or Ennis Davis Principals/Owners

adrienne@plannincollab.com / ennis@planningcollab.com

CPC - Cultural Resource and Heritage Preservation Planning

American Beach neighborhood planning, historical, heritage, and preservation planning

NTE $25,000

NTE $25,000

04247515-531025

CM3387 A5

$ 175,200.00 $ 0.00

$ 175,200.00

N/A N/A
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  Rev. 7-19-2023 

AMENDMENT TO CONTRACT FOR PROFESSIONAL SERVICES 

THIS AMENDMENT TO THE CONTRACT FOR PROFESSIONAL SERVICES 
(hereinafter “Amendment”) is made by and between the Board of County Commissioners of 
Nassau County, Florida, a political subdivision of the State of Florida (hereinafter the “County”), 
and Community Planning Collaborative, LLC, a business having its primary business location at 
221 N. Hogan Street, Suite 237, Jacksonville, Florida 32202 (hereinafter the “Vendor”). 

WITNESSETH: 

WHEREAS, the Parties previously entered into a Contract for Professional Services dated 
May 5, 2023 (hereinafter “Contract”); which was later amended on September 28, 2023, for a time-
only extension; further amended on November 7, 2023, to add a new scope of services, updated 
account number and increase contract amount not to exceed $44,950.00; further amended on January 
17, 2024 to add a new scope of services and to increase contract amount not to exceed $64,450.00; 
and further amended on May 13, 2024 to add a new scope of services, increase the contract amount 
not to exceed $175,200.00 and extend the term of the Contract for an additional one (1) year to 
terminate on September 30, 2025; and  

WHEREAS, the Parties now desire to amend the Contract terms and conditions subject to 
the provisions contained herein. 

NOW, THEREFORE, for good and valuable consideration the receipt and sufficiency of 
which is hereby acknowledged, and intending to be legally bound, the Parties do agree to amend 
the Contract as follows: 

 
 SECTION 1.  Section 6. of the Contract is hereby amended to extend the term of the 
Contract for an additional one (1) year and the Contract shall now terminate on September 30, 
2026. 

 
 SECTION 2.  Upon execution of this Amendment, and in accordance with Section 

787.06, Florida Statutes, the Vendor shall provide the County with an affidavit, on a form approved 
by the County, signed by an officer or representative of the Vendor under penalty of perjury 
attesting that the Vendor does not use coercion for labor or services as defined in Section 787.06, 
Florida Statutes. 
 

 
[The remainder of this page left intentionally blank.] 
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IN WITNESS WHEREOF, the Parties have caused this Amendment to be executed by 

its duly authorized representatives, effective as of the last date below. 

THE COUNTY 

NASSAU COUNTY BOARD OF COUNTY COMMISSIONERS 

Signature: _____________________________ 

Print Name: Taco Pope 

Title: County Manager 

Date: ______________ 

ATTEST: 

 

REVIEWED FOR LEGAL FORM AND CONTENT: 

 
DENISE C. MAY, County Attorney 

COMMUNITY PLANNING COLLABORATIVE, LLC: 

Signature: _____________________________ 

By: Adrienne Burke 

Title: Principal 

Date: ______________ 
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